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1. OGmue noa0KeHus

1.1. Hacrosmme IlpaBuna o6mena [CIOBBIMH TIOJAapKaMH W 3HaKaMH IeJIOBOrO
rocrenpuuMcTBa (qanee - [IpaBuina) paspaGoTaHbl B COOTBETCTBUE C @enepaJbHbIM 3aKOHOM

or 25.12.2008 N 273-®3 "O npoTHBoxeiicTBHE KOPPYNIUK" ¢ y4eTOM MeTonnueckux

PCKOMEHZIAIMK 110 Pa3paboTKe W MPHHSTHIO OpraHU3alHUsIMU MEp IO TNPEAYNPEXRACHHIO U
IIPOTHBOJICHCTBHIO KOPPYILUHMH, pa3spaboTaHHBIX MunrcrepcTBOM Tpyma H  coumanbHOIN
3aLIUTHI Poccuiickoii @eneparuy.
IlpaBuna onpenensior o6mue TpeOOBaHHS K [ApEHWIO M MPUHSTHIO ETOBBIX IIOJapKOB, a
TaKXKe K OOMEHy 3HakaMH JelOBOro FOCTCIIPUUMCTBA Ul JIAL, 3aMEIIAloUX B
aAMUHHUCTPAUMH MYHHLIHMIANEHOTO 06pa3oBaHus TOPOJICKOTO  OKpyra MJOJDKHOCTH, He
FIBJIOMHECS  NOJDKHOCTSME MYHHUMIAIBHOR CITy®OBI, pPyKOBOAMTEICH MYHHLHIATBHEBIX
OpraHHu3alMi, II0JBEIOMCTBEHHBIX aIMHHHUCTPAllMK — AJIMHHACTpalus ropoxa Bomorssl,
pabOTHHUKH AIMMHHUCTpanuH, MyHHLATIATbHAS OpraHusanus).
1.2. JleficTBre HacTosmmx IlpaBun pacnpocTpansiercs na pabOTHHKOB BHE 3aBHCHMOCTH OT
YPOBHA 3aHHMaeMo# nomkHocTd. [Ton TepmuHamMu "HeToBO oJapok", "3HaK JelI0BOro
TOCTCNPHHUMCTBA" IIOHUMAIOTCS IOAAPKH, TIOTYISHHBIE B CBSI3H: C IOJKHOCTHEIM II0JIOKEHHEM
I B CBA3H C HCIIONHEHHEM CIIyKeOHBIX (HOKHOCTHBIX) 0053aHHOCTEH; C MPOTOKOIBHBIMH
MCPOIIPUATHSMH,  CIY)KEOHBIMH ~ KOMAHIMPOBKAMH W APYTUMH  OpHIHAILHEIMA
MEPOIIPUSTHAMH.

Uckmouenne  cocrasmsior KaHICIAPCKHE  NPUHAIIKHOCTH, KOTOpPhlE B  paMKax
[IPOTOKOJIbHBIX ~ MEPONPHATHH, CIyKeOHBIX KOMaHIMPOBOK M OPYTHX OQHUIHATIbHBIX
MEPOIIPUATHH IIPENOCTABICHBl KAXKIOMY YYaCTHHKY YKa3aHHBIX MEDONPHSTHH B Lesx
HCIOJHEHHUSA UM CBOUX CIyXKEOHBIX (TOKHOCTHBIX) 00S3aHHOCTEH. IIBETHI | TIeHHEIE MOMapKH.
KOTOpBIE BPYYEHEI B KayecTBe IOOLIPEHHUS (Harpaner).
1.3. IensiMu HacTosux IlpaBun sBnsiorcs: obecneuenue €IMHOOOPA3HOT0 IIOHUMAHHKS POJIH
M MECTa NEJOBBIX IIO/IAPKOB, [ENOBOTO FOCTENPHHMCTBA, IIPEICTABUTENbCKHX MEPOINPHSITHI;
OIPCACICHHE CHMHBIX IUIsi PabOTHHKOB AJIMHUHMCTDALUH, MYHUUHUIAIBHOH OpraHu3aluu
TPeOOBAHUH K NapeHMIO M NPUHATHIO JEIOBBIX NIONIapKOB, K OpraHH3allid M Y4YacTHIO B
TIPEACTABATETBCKUX MEPONPUSTHSX; MHHEMU3HPOBAHHE PHUCKOB, CBA3AHHBIX C BO3MO>KHBIM
3I0YIOTPEOICHNEM B 00JacTH  JapeHus NOJJapKOB M  OKa3aHHWs 3HAKOB JIEJIOBOTIO
TOCTENIPUAMCTBA, NPEACTABUTENBCKAX MEPONPHSITHIA; NOAZICpIKAHHE KYJIBTYPBl, B KOTOpPOH
ACIOBBIC  NONApKW,  NEJI0BOE  IOCTECNPHUHMCTBO,  I[IPECTABUTEIHCKHE MEDPONPUSITUS
PAaCcCMATPUBAIOTCA TONBKO KaK HHCTPYMEHT I YCTAHOBIEHHS H NOJICPKAHUS JeTOBBIX
OTHOIIEHHMH ¥ KaK MPOSBICHUE OOIIENPUHATON BEXIUBOCTH B XOJ€ BEIEHUS AESTEIbHOCTH
AIIMMHHCTpAIMH, MyHHIAIATHHON OpraHH3aIlkH.

2 TpC6OBaHI/IH K I€JIOBBIM IIoJapKaM H 3HaKam JeJI0BOro IOCTENIPpUHUMCTBA

2.1. [lenoBBle MOMApKH M 3HAKH ACTOBOrO TOCTENPHUUMCTBA SBISIOTCS OOLIECIPUHATHIM
IpOSBICHACM — BEXIUBOCTH IPH  OCYNIECTBICHHHM  JESTEILHOCTH AnMuHHCTpanuu,



MYHHIUIAIBHOMN OpraHu3aluH.
2.2. JlenoBbIE TOAAPKH, MOUIEKAIHE TaPEHHIO, 1 SHAKH JIENIOBOrO TOCTEIIPHMMCTBA TO/IKHEI
OBITH Bpy4EHBI M OKa3aHbl TOJIBKO OT UMCHH AIMUHACTDAIIAH, MyHHUIIHIIAIbHOH OpraHu3alliy.
2.3. JlenoBBle TOAAPKH, MOJJIEXKALIME NApeHHMIO, W 3HAKH JIEJIOBOrO TOCTENPUUMCTBA HE
JIOJOKHBI OBITH JOPOrOCTOSIIUMHA (CTOMMOCTBIO Gortee Tpex THICSY PyOIieil, 3a HCKIIOUCHUEM
JapeHds B CBS3M C IPOTOKOJBHBIMH M HHBIMH ouuanbHBIMU MEpPOIPUATHIMU) HIIH
IIpeaMeTaMy POCKOIIN; CO3/aBaTh IS MOTydaTe/Is roJapka 00s3aTeNnbCTBa, CBA3aHHbBIC C €T0
JODKHOCTHBIM ~ TOJIOXKCHHEM ~ WIIM  HCIOJHCHHEM MM JIOJKHOCTHEIX ~ 00SI3aHHOCTEH;
IpecTaBIsTh €000 CKPBITOS BO3HArpaXxJeHue 3a YCIyry, neiicTBUE WU O€3IEHUCTBHUE,
IIOMyCTUTEIBCTBO WM  NOKPOBHTEILCTBO, mpefocTaBieHHe [paB WA IPUHATHC
OIIpe/IeIEHHBIX PEIIeHHH 00 MOTBITKY OKa3aTh BIIMSIHIE HA TOJIydYaTesis C HHOM HE3aKOHHOH
WId  HEITHMYHOH LeNbIo, CO3JaBaTh penyTalMOHHBIA  PUCK [ AIMHHUCTpAIUY,
MYHHIHUTIATBHOM OpraHu3anuu; ObITh B dbopMe HATHYHBIX, OE3HATHIHBIX JCHEKHBIX CpEnCTB,
IEHHBIX OymMmar, JparoleHHbIX METaJIIOB.
2.4. JlenoBble TOAAPKH, MOJUIEXKAIIHE JAPEHHIO, 1 SHAKH JIEJIOBOTO T'OCTEIIPHUMMCTBA MOTYT
6BITh OPAMO CBA3aHBl C YCTAHOBJIEHHBIMHI HETIMH nesTeNbHOCTH  AJMHHHCTPAINH,
MyHHIMNATIBHOM OpraHu3alluy, ¢ TMaMATHBIMH JaTaMH, fo0uIesIMH, OOIIEHAMOHAIBHBIMH,

HpO(beCCI/IOHaIIBHBIMI/I npa3aHuKaMH.

3. O6s3aHHOCTH PaOOTHUKOB

3.1. PaGOTHUKY BIIpaBe MONyYaTh JENOBbIe OXapKH, 3HAKH JIEJIOBOTO FOCTENPUHMCTBA TOJIBKO
Ha ODMIMATBHBIX MEPOIPHATHAX B COOTBETCTBHH € HOPMaMy aHTHKOPPYNIHOHHOTO
3aKOHO/IaTeNIbCTBA Poccuiickoit denepanuu u HACTOSIIUX [TpaBui.
3. PaGOTHHKM OOS3aHbl: TIpU T[OJIyYEeHHH [I€JI0BOTO IOJapka MM 3HAKOB [EJI0BOTO
FOCTENPHMMCTBA IPHHATH MEPBI 110 HEOMYIICHHIO BO3MOYKHOCTH BO3HHUKHOBEHHS KOH(IHKTA
MHTEPECOB, B ClIyd4ac BO3HMKHOBCHUA KOHQIUKTa HMHTEPECOB HIH  BO3MOXHOCTH
BO3HUKHOBEHHS KOHQIHKTA HHTEPECOB MPH MHOJYYCHHH JCTOBOTO nojapka WIM 3HAKOB
J€JIOBOTO TOCTEIIPHUMCTBA B YCTAHOBICHHOM MOPAIKE YBEJOMHTE 06 3TOM paboTOAATENs;
COOOIMTh O INOJy4EeHHH IENOBOro I0Japka, chare €ro B YCTAaHOBJIEHHOM ToOpsiiKke (32
HCKIIOUCHHEM KAHLETSPCKAX [PHHAUIEXHOCTEH, KOTOpBIC B pamKax MPOTOKOJIBHBIX
MEpONIPUATHIA, CITYKEOHBIX ~KOMAHAMPOBOK N Apyrux — ohHIHaTbHBIX MEPOIIPUSTHH
TIPeIOCTABICHBl KaXIOMY YYaCTHUKY YyKa3aHHBIX MEpOIIPUATHH B [eNsIX HMCIONHEHHS UM
CBOHX CIYXKeOHBIX (OTKHOCTHBIX) OOS3aHHOCTEH, IBETOB M LEHHBIX MOJapKOB, KOTOpbIE
BPYYEHEI B KauyecTBE IIOOIIPEHHUS (narpazsl).
3.3. Pa6oTHHKAM 3alpernaeTcs: B X0/1e NPOBEACHIS NCTOBBIX TIEPErOBOPOB, MPHU 3aKIHOUCHUH
JIOrOBOPOB, @ TAaKKe B MHBIX CilydasX, KOTAa on00HbIe AEHCTBHS MOIYT HOBJIHUSATE HJIH
CO37aTh BIeYaTIeHHe 00 UX BIMSHUM HA MPHHUMACMBIC PEINCHUA, IPUHAMATE MPETOKEHHUS
OT OpraHM3alUil WIM TPETHUX JIIl O BPYUCHHH JEJOBBIX [I0JJapKOB U 00 OKa3aHWH 3HAKOB
JEOBOTO TOCTENPHUMCTBA; POCHTh, TPEOOBATH, BBIHYKIATE OpraHU3aliy WK TPETbHX JIHII

JapUuTh UM 100 JuIaM, ¢ KOTOpPbIMUA OHHU COCTOST B OJIU3KOM POACTBE UJIK CBOMCTBE, /1C/IOBbIC



IIOJapKu Hu (I/IJ'II/I) OKa3bpIBaTh B HX IIOJIB3Yy 3HAKH [OCJIOBOTO TOCTCIIPHHUMCTBA, NPUHHUMATh
ImoJapKu B (i)OpMe HaJIMYHBIX, Oe3HAIMYHBIX JEHEXHBIX Cpe€aCTB, LICHHBIX 6}’Mal‘,
AParou€HHbIX MCTaJIJIOB.

4, HOpHIIOK YBECOOMIICHHUA pa6OTOI[aTCJI$I 0 IIOJIyYEHHH EJIOBOrO IoJapka, 3HakKa JEJIOBOI'O
TFOCTCIIPUUMCTBA

4.1. IlpueM M perucTpanuio MUCHMEHHBIX YBEJIOMIICHHM O MOJYYEHHH [IEIOBBIX MOIAPKOB U
3HAaKOB JIEJIOBOI'O TOCTEIPUHMMCTBA (Jajee - YBEIOMJIEHHE) B CBS3H C IPOTOKOJBHBIMU
MEPONPHUATUAMH,  CIYXKEOHBIMH  KOMaHIWpOBKaMH H  JPYTHMH  OGHUIHATIbHBIMU
MEpONPUATHSIMH oObecreduBaeT mpeacenareb [lOCTOSHHO MAEHCTBYIOIIEH KOMMCCHHM s
NPUHATAS HAa Y4YET BHOBb IIOCTYIHBUIMX OOBEKTOB OCHOBHBIX CPEICTB, HEMaTepHAJIBbHBIX
AaKTHBOB, TOBapHO-MaTE€pPHAIBHBIX IIEHHOCTEH, IIPHCBOECHUS OCHOBHBIM  CpEICTBAM
YHHUKaJIbHOTO MHBEHTAaDHOTO HOMEpa, OIpENIeNIEHUS] CpoKa IIOJIE3HOTO HCIIOJIb30BaHHUS
OCHOBHBIX CPEICTB M HEMaTepUalbHBIX akTHBOB (mainee - Kommuccus), aeHcTByromed B
AJIMAHHCTpaLlUH. :

4.2, VBenoOMIIEHHE O NOJTyYeHUH MOJapKa, 3HaKa JeJ0OBOrO FOCTENPHUMCTBA COCTABISIETCS 110
dopMe, yCTaHOBICHHOM B NPHUJIOKEHHH K HAacTOSmUM [IpaBuiiaM, He MO3IHEE TpeX pabovux
JTHEH CO JHSA IIONy4eHHs nojapka. K yBeIOMIICHHMIO INPHIAraroTCs TOKYMEHTHI (IpU HX
HAaIM4YMHK), [IOATBEPXKJAIOIIHE CTOUMOCTH I0JapKa, 3HaKa [eJIOBOr0 TOCTENpPUUMCTBA
(KaccoBBI UYeK, TOBAapHBIA YeK, HHOW JOKYMEHT 00 oOIulaTe WM [OPHOOPETEHHN).
B ciyyae ecam moapok, 3HaK IETOBOTO TOCTEIIPUHMCTBA IOJNTYy4YeH pabOTHHKOM BO BpeMs
CIIyXeOHOH KOMaHIUPOBKH, YBEIOMIICHHE MPEICTABISETCS HE T03IHEe TpeX pabodux JHEH co
TTHS BO3BpAICHUS paOoTHHKA u3 ciry)xe0HOH KOMaH/IHPOBKH.
[Ipn HEBO3MOXHOCTH IIOJa4YM YBEIOMJICHHS B yKa3aHHbIE CPOKH IO NPUYHHE, HE 3aBHCSIICH
OT pabOTHHKA, IOTYYHBIIETO I[IOJAPOK, 3HAK [EJIOBOTO TOCTENPUMMCTBA, YBEIOMIICHHE
OpeACTaBIsSe€TCs  HE  IO3JHEEe  Clefylouero  JHI  Iocle €€ YCTpaHEHHs.
4.3. VBeIOMIIEHHE COCTaBISIETCS B ABYX O9K3eMILISIpaxX, ONUH M3 KOTOPBIX BO3BpAIlaeTCs
pabOTHHKY, IPEACTAaBUBIIEMY YBEIOMIIEHHE, C OTMETKONW O PErHCTpallfH, APYrOH IK3EMILISIp
ocraercsa B Komuccuu. YBeIOMIICHHS MOIEKAT PETHCTPAlMU B COOTBETCTBYIOLIEM XKYpHAJe
PETUCTpALUH.

4.4. Tlomapok, 3HaK JEJIOBOTO TOCTEIPHUMCTBA, CTOMMOCTH KOTOPOTO MOATBEPXKAACTCS
JOKYMEHTAaMH M IIPEBBIIIAET 3 THICSUM pyOisieit 1u60 cTOMMOCTh KOTOPOIO IOIyYMBIIEMY €TI0
pPabOTHHKY » HEH3BECTHA, CHAeTCs II0 COTJIacOBaHMIO C mpexacenareneM Komuccuu
COOTBETCTBYIOLIEMY MAaTEPUAIBHO OTBETCTBEHHOMY JIHMIly, KOTOpPBIH IIPUHUMAET €ro Ha
XpaHeHHe 10 aKTy IIpHeMa-Iiepeladd He IOo3JHee MATH pabouux JHEH cOo IHS PEerucTpalHH
YBEIOMIICHHUS B COOTBETCTBYIOIIEM XKypHaie PETrUCTpaLIUU.
4.5. Jlo nmepemayu mojapka, 3HaKa JAEJIOBOrO TOCTENPUUMCTBA IO aKTy NpHeMa-Ieperaud
OTBETCTBEHHOCTh B COOTBETCTBHMHU C 3aKOHO/aTeNbCTBOM Poccuiickoii ®Denepauuu 3a yTpaTy
HIIH IOBPEXICHHE nojapka HeceT pabOTHHK, MOJTyYUBIIMH IOJapOK.

4.6. B memix OpuHATHS K OyXraJTepCcKOMYy Y4YeTy IOAapka B IOPSAKE, YCTAaHOBIEHHOM



3aKoHOAaTensCcTBOM Poccuiickoit @enepauuu, onpeneneHue ero CTOMMOCTH IIPOBOJUTCS Ha
OCHOBE PHIHOYHOM II€HBI, NEHCTBYIOIIEH Ha aTy NPUHATHSA K ydeTy IIOJapKa, WM LEHBl Ha
AQHAJIOTHYHYIO MATEPUAIBHYIO LIEHHOCTHh B COIIOCTABUMBIX yCIOBUSAX. CBEIEHUS O PBIHOYHOH
[EHEe IOATBEPXKJAIOTCA JOKYMEHTAJIbHO, a I[P HEBO3MOXHOCTH JOKYMEHTapHOTO
IOATBEPIKICHHS - SKCIIEPTHBIM ITyTeM. [losapok Bo3BpamaeTcs cAaaBlIeMy €ro pabOTHHKY IO
aKTy IpHeMa-liepelladyd B Cllydae, €CIM €ro CTOMMOCTh HE IIPEBBIIIAET 3 ThICAY pyOiei.
4.7. CooTBeTcTByIOLIEE MAaTEPHAIFHO OTBETCTBEHHOE JIMIO OOeCHeyrBaeT OyXralTepcKuit
y4eT IOAapKa, IMPHHATOTO B YCTAHOBJICHHOM MOpPSJAKE, CTOMMOCTH KOTOPOTO IpPEBBILIAeT 3
TBICAYU pyOIIeii.

4.8. PaGoTHHK, cHaBIIMil MOJApOK, MOXET €ro BBIKYIIUTh, HANPAaBUB = PYKOBOIHUTEIIO
aJIMUHHCTPALMKM COOTBETCTBYIOLIEE 3asBICHHE HE II03/IHEE IBYX MECSILEB CO HHS CHA4YH
noJapka.

4.9. CooTBeTCTBYyIOIIEE MAaTePHATBHO OTBETCTBCHHOE JIHI[O B TEUCHHE TPEX MECSIEB CO JHS
IOCTYIUICHUS 3asBJIEHHS, YKa3aHHOIO B NyHKTe 4.8 Hacrosmux [IpaBui, opraHu3yer OLEHKY
CTOMMOCTH IIOAAapKa Ul peanu3aly (BBIKYIla) M YBEIOMJISET B IHCBMEHHOH ¢opme
paboTHHKA, IOAABINETO 3asBICHHE, O Pe3y/bTaTaX OLEHKH, IOCIE Yero B TEYECHHE Mecsia
3asgBUTENb BBIKYIIA€T IOJApPOK IIO YCTAHOBJIEHHOM B pe3yjibTaTe OLEHKH CTOMMOCTH WM
OTKa3bIBa€TCs OT BBHIKYIIA.

4.10. B caydae ecny B OTHOIICHHH IOJAPKa, 3HAKA JEJOBOTO FOCTENPUHMCTBA HE MOCTYITHIIO
3agBJIEHHE, yKa3aHHOEe B IyHKTe 4.8 Hacrosimux [IpaBui, pyKoBOAMTENh aAMHUHUCTPALUU C
y4eToM pexomeHnanui Komuccnu npuHIMaeT peleHne O MpoBeIeHHH OLIEHKH €r0 CTOMMOCTH
Ui peanu3anuy (BBIKYIIa) W peaJd3allid I0JapKa, OCYIIECTBISIEMOH B IOpPSIKE,
IIPelyCMOTPEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu.

4.11. B cimydae ecnM NOAapoOK HE BBIKYIUICH HIIM HE pEalH30BaH,  PYKOBOJHUTENb
aIMUHHCTpALlMM, C Yy4EeTOM peKkoMmeHaauui Komuccuu, NpUHHMAaeT peLIeHHE O MOBTOPHOU
peanu3anuu Ioxapka Ju0o o ero 6e3Bo3Me3qHOH mepenade Ha OanaHC GIarOTBOPUTENIBHOM
OpraHM3aliy, MO0 O €ro YHHYTOKEHHH B COOTBETCTBHH C 3aKOHOIATENHCTBOM Poccuiickoi
Denepanuu.

5. OTBETCTBEHHOCTh paOOTHUKOB

5.1. PaGoTHUKM HECyT AUCHUILIMHAPHYIO, aAMHHHCTPATUBHYIO U HHYIO, IPEIYCMOTPEHHYIO
(enepanbHBIMU 3aKOHAMH 3a HEUCIIONHEHHE HacTosux [IpaBui, OTBETCTBEHHOCTb.

[MpuHAMoO Ha 3acedaHuu obwez2o cobpaHua pabomHukos, npomokosa Ne 7 _om
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ITpunoskeHue. YBenqomiieHHe O NOTYUYSHHH MOAapKa

[Ipunoxenue

k [IpaBunam

oOMeHa [e0BBIMU MOAapKaMHU

Y 3HaKaMHU JeJI0BOr0 rOCTENPUHUMCTBA

(HanMeHOBaHMe 3amenlaeMoi nomkHocTH U @.U.0.
COOTBETCTBYIOLIETO MaTEPUAJILHO OTBETCTBEHHOIO
JIMLa 3a [pUeM Mojaapka)

oT

(®.1.0. u HauMeHOBaHHE 3aMeLIaeMOU T0KHOCTH)

(ampec nmpo>xMBaHHUs (PErUCTPALIKH)

(HOMep KOHTaKTHOrO TesedoHa)

VYBenomiIeHHe O MOJy4YeHHH Nojapka
or 2055 T,

H3Bemaro o nosydyeHuu

(nara momyueHus)
nojapka(oB) Ha
(HauMeHOBaHHe MPOTOKOJIBHOIO MEPONPHATHSA, CITYKEeGHOM
KOMaHJUPOBKH, APYroro opULHaTIbHOrO MEPOMPUSATHS,
MECTO U J1aTa NPOBEEHUS )

HaumeHnosanwue XapakTepucTHKa [oJapka, ero onucaHue KonuvecTBo Croumocts B
nojapka IpeIMETOB pyousx <*>
1.
2.
3
Hroro
Ipunoxenue: Ha ___ JICTax.

(HauMeHOBaHHE JOKYMEHTA)

PabotHuk, npeacraBuBinii
YBEIOMJIEHHE Bl ¥ 20 T
(moxmuce) (paciuudpoBKa MOAUCH)

IIpencenarens
KOMHUCCHH LY 20550
(mopnuce) (pacuMdpoBKa MOAMUCH)

PerucTpauoHHbI HOMEP B JKypHaJIe pErHCTpaLiy yBeIOMIICHH
A 20 .'T,

<*> 3anonHseTcs NP HAIHYUHM HOKYMEHTOB, MMOATBEPKAAIOLIUX CTOMMOCTh
rioapka.



