COFJIACOBAHO YTBEIQKH.EH

SITE H ;F(ABOTHI/IKOB
CTDauwns
4 funanaLHOro JOIIKOJbHOI0 oﬁpazonﬁm;ﬁd’ro yUpeKaeHHsI
«,Z[eTCKHH cag kKoMOuMHHpoBaHHOro BHAa Ne 44 «Duanoyka»

ALY
HUKHU U CIIYKEBHOT'O IIQ?Z

1. O6mue nos10KeHUs
1.1. Konmexkc stuku u cioyxeOHoro mnoseneHus paborHukoB MJIOY Ne 44
«Duamouxar (manee — Kogmekc) mpencraBisier co0oif cBOJ OOMUX MPUHIMIIOB
npo(ecCHOHATBHON OSTHKM U OCHOBHBIX IIPaBWJI CIYXKEOHOrO TOBEICHUS, KOTOPBHIMU

JOJDKHBI PYKOBOACTBOBaThCsl Bce paboTHukd MJIIOY Ne 44 «®uanouka» (nauee —

pabOTHUKY YUpexaeHus, YUpEeKICHUE) HE3aBHCUMO OT 3aMEIaeMbIX MU JTODKHOCTEH.

1.2. Koznexkc paspaboran B cooTBeTcTBuU ¢ Koncruryuueit Poccuiickoit @enepanuu,
TpynoseiM koznekcoM Poccuiickoit @enepanuu, denepaibHbIM 3aKOHOM 0T 25.12.2008 Ne
273-03 «O npoTUBOAEUCTBUY KOPPYIIIMKY» ¥ UHBIMH HOPMATHBHBEIMH IPAaBOBBIMU aKTaMH
Poccuiickoii ®enepanuy, a Takke OCHOBaH Ha ~OOIIENPU3HAHHBIX HPABCTBEHHBIX
IPUHIMIIAX ¥ HOpMaX POCCUICKOro o0IIecTBa U rocyAapcTBa.

1.3. Ilensto Komekca SBIsSeTCS YCTAHOBICHHE OTUYECKUX HOPM U IIPaBUI
CIIy>keOHOrO IOBENeHMS pPAaOOTHUKOB YUPEKAEHUS I JOCTONHOrO BBHIMOJHEHUS HMHU
CBOEH NMPO(PECCHOHATBHOM IEATETBHOCTH, a TakKe COAECWCTBHE YKPEIUICHHUIO aBTOpPUTETa
PabOTHUKOB YUpeKACHUs U 00eCIIeueHNe eIHBIX HOPM HX ITOBEICHUS.

1.4. Konmekc mnpusBaH HOBBICUTH 3((GEKTUBHOCTH BBIIOIHEHUS pPabOTHUKAMU
VYupexaeHus CBOMX TpPYIOBBIX O0sI3aHHOCTEH. 3HaHHWE U COOJIIOAEHHE HUMU TIOJOKECHUH
Konmekca sBisercs OOHMM M3 KPUTEPUEB OLEHKM KadecTBa HX IpOoPecCHOHAIBHON
JESITENBHOCTU U TPYIOBOM JUCIUILIHHEL.

1.5. Kaxnpiif paGoTHUK YupexIeHUs [IODKEH O3HAKOMHUTBCA C IIOJIOKEHUAMU
Konmekca, u mnpuHMMare Bce HeoOXomumble Mepsl It ero cobmoneHus. Kaxabii
rpaKJaHUH BIIpaBE O’KUIATh OT paOOTHUKA YUPEKIEHHUS NOBEJCHHS B OTHOIIEHUAX C HUM

B COOTBETCTBUH C IoJIOKeHUIMHU Koekca.

2. O0uHe NpUHIMIBI U PABHJIA CJIYKeOHOr0 NOBEICHHU S

2.1. JlearenpHOCTh YUpexJeHHUS, a TakKe ero pabOTHUKOB OCHOBBIBAETCS Ha
CIIEAYIOIIUX MPUHITUIAX:

— 3aKOHHOCTB;
— podecCUOHATU3M;
— N0OPOCOBECTHOCTE;



— KOH(QUIECHIMAIBHOCTD;
— CIIPaBEUINBOCTD;
— uHPOPMAIMOHHASA OTKPBITOCTD;

— OTBETCTBCHHOCTD;,

— 0OBEKTUBHOCTD NIPY IPUHATHHN PEIICHHH.

2.2. PaboTHWKHM YUpeKIeHWs, CO3HaBas OTBETCTBCHHOCTH MNEPCH rOCyJapCTBOM,

0GIIECTBOM U TpaKJIaHaMHu, O0S3aHbL:

a)

6)

MCTIONHSTS  JOMDKHOCTHBIE OOS3aHHOCTH ~ IOOpOCOBECTHO M Ha BBICOKOM
npodeCCHOHAIBLHOM YPOBHE;

cobmonars TpeOoBaHUsA 3aKOHOAATEIBbCTBA Poccuiickoii @enepanuu, Bosoroackoi
06TaCTH ¥ TIOKATHHBIX JOKYMEHTOB Y UpEXKACHHS;

OCYIIECTBIATH CBOIO JEATENBPHOCTD B Mpeeax CBOMX [OJTHOMOUYHMH ¥ TOJTHOMOYUH
YupexneHus,

IpU KCIIONHEHMH JIOJKHOCTHBIX 00s3aHHOCTEM OBITH HE3aBUCHMBIM OT BIMSHHUA
OTHETBHBIX PAXKIaH, TPOPECCHOHATBHBIX WM COLUATBHBIX TPYIIIL, OpraHu3alui;
COBIIONATh  COLMAIBHYIO ~ CIPaBeIMBOCTE W PABHOIPABHO pacrpeneniTh
COLMANBHBIE PECYpPCHl C IIENBIO PAaCHIMPCHHUA BEIGOpa U BO3MOXKHOCTEH UL BCEX
KOHTPAreHTOB, B TOM YHCIe, IV HEMMYIIHX, COIMATBHO-YSA3BUMBIX U APYIUX JIIL,
OKA3aBIIMXCA B TPYIHOM XKU3HEHHOM CUTYalUH;

TIPOSBJIATH TEPIUMOCTD U YBOKEHHE K 00BYaAM ¥ TpalulusM HaponoB Poccud 1
IPYTUX TOCYAApCTB, YYHMTBIBATh KyJbTYPHBIC M MHBEIC 0COOEHHOCTU Pa3THMYHBIX
STHUYECKUX, COIMANIBHBIX rpyIl 1 KOH(pECCHi, CII0cOOCTBOBATH
MEKHALMOHATEHOMY M MEXKOH(PECCHOHATPHOMY COTJIACHIO;

HCKTIOUaTh  JEHCTBUS,  CBA3aHHbIE € BJIMAHUCM KaKuX-1u00  JIMYHBIX,
MMyLIECTBEHHBIX  ((MHAHCOBBIX) M MHBIX  HHTEPECOB, TPEISITCTBYIOLINX
H06POCOBECTHOMY HCTIONHEHHIO JOJDKHOCTHBIX 0053aHHOCTEM;

cOBMIONaTh  HEWTPATbHOCTh, —MCKIIOYAIOIIyI0  BO3MOXHOCTD BIMSHUA  Ha
NpO(eCCHOHANBHYIO  [ICATENHHOCTD pelieHuil  TONUTHIECKHUX napTuif, WHBIX
0OIIECTBEHHBIX 00BEIMHEHMUI;

coOII0IaTh HOPMBI CITyKEOHOU U npodecCHOHAIBHOM OTHKH, MpaBuia JCJI0BOTO
[TOBEICHUS U OOLIEHUS

TIPOSABJIATH KOPPEKTHOCTh ¥ BHMMATCIBHOCTE K rpajkziaHaM U JOJDKHOCTHBIM JIHIaM
Tp¥ J10JKHOCTHOM B3aMMOJICHCTBHM ¢ HUMHU;

He [OIyCKaTh KOPPYHNLHMOHHOTO MOBEIACHUA, B TOM ypicae BO3JEPIKUBATBCS OT
[OBEEHNS, KOTOPOE MOKET BOCIPUHUMATHCA OKPYIKAIOIMMH Kak obelaHue Win
pe/IIoYKeHNe 1auy B3STKU JIMOO Kak cormacue MpUHATH B3ATKY, WM KaK Mpockba
(HaMeK) O Jade B3ATKM, @ TAKKe NPUHUMATL MEpEI [0 NpeNOTBPAIlCHUIO U
yperyMpOBaHHIO ~ KOHQIMKTa  MHTEPECOB, IIPOTHBOEHCTBOBATE TIOOBIM
TIPOSIBIIEHUSIM KOPPY LI H IPOIUM 3710yNOTPeONICHUAM B Y IPEXKACHNN;

M) YBEOOMIJIATH pyKOBOIII/ITelISI quemﬂeHm, IOJKHOCTHOE JIULO, OTBETCTBEHHOE 34

paboTy 10 MpOQWUIAKTHKE KOPPYNIHOHHBIX paBOHAPYIIEHUH B YUPEIKACHMIL,



OpraHbl MPOKYpATyphl W UHBIE (enepaibHble TOCYJapCTBEHHBIE OPraHbl 000 BCeX
ciydasx OOpalleHdss K HUM KaKUX-TH0O0 JIMI B LENAX CKIOHEHHS K COBEPIICHHIO
KOPPYIIIIMOHHBIX IIPABOHAPYIIECHUH;

H) HE3aMEUINTEIIBHO YBECIOMIIATE PYKOBOIOUTEIIA quemneHI/m, JOJDKHOCTHOE JIMILO,

OTBETCTBEHHOE 3a paboTy IO MPOQUIAKTHKE KOPPYNIMOHHBIX MPaBOHAPYUICHUH B
VupexIeHUH O CTaBIIMX WM W3BECTHBIMH (akTax KOHQIWKTa WHTEPECOB U
KOPPYILMOHHEIX TIPOSBJIEHU B YUpexxJeHHH, OOCTOATENLCTBAX U JCHCTBHUSX
(6e3meiicTBry) pPaOOTHUKOB YUpEXKACHUS MU TPETBUX JIKI, IIOCTYKUBIIMX HIIH
CIIOCOGHBIX IOCTYXKHTh NPUYMHAMH BO3HMKHOBEHHS B YUPEXKIEHMU KOHQIMKTA
UHTEPECOB W/WIM KOPPYIIMOHHBIX IPOSBICHMH, a Takke O IPUIMHCHUH
(BO3MOYKHOM TMPUYMHEHUHU) Bpea Y UpeKAEHHUIO;

O) HE pasrnjiamarb ¥ HE MCII0JIb30BaTh HEHAUICKAIINM 06pa30M CBEICHUA, OTHECCHHBIC

3aKOHOJATEILCTBOM Poccuiickon CDenepauHH K CBCICHHAM KOH(i)I/I,HeHLII/IaJIBHOFO
XapakTepa, u C.Hy)KC6Hy}O I/IH(I)OpMaLII/HO U WHBIC CBCICHUS, CTaBIINEC H3BCCTHBIMU B
CBs3H C UCIIOJHCHHUEM TPYAOBBIX 06H3aHHOCTCﬁ;

H) HEC [OOITYyCKaTb OKa3aHUA BO3JEHCTBUSI HA CBOUX KOJUIEr B LCIAX IIPAHATHUA

MIPOTHBO3aKOHHOTO U (MWJIKM) HEOOOCHOBAaHHOI'O PELICHMS,

p) BO3ICP>KMUBATBCA OT IIOBECACHUA, KOTOpPOE MOTJIO Obl BBI3BaTh COMHEHUE B

y)

b)

X)

1)

JI0OPOCOBECTHOM ~HCIIOJIHEHMHM TpPYAOBBIX OOS3aHHOCTEH, a TarkKke wu3berarh
KOH(JIMKTHEIX CHTyallii, CIOCOOHBIX HAHECTU yIIepO peryTalyd WIA aBTOPUTETY
pabOTHUKOB YUPEeXKICHUS W/ WIH Y UPEKICHHIO;

He JOIyCKaTh MpPOSBICHUN QopMannu3Ma, BBHICOKOMEPHUS, HEYBaXKUTEIBHOTO
OTHOLIEHUS K 3aKOHHBEIM Ipock0aM U TpeOOBaHWAM TIpaXmaH B CBI3H C
UCIIOJIHEHUEM TPYIOBBIX O0SI3aHHOCTEH;

BO3IEPXKMBATHCS OT IMyOJMYHBIX BBICKA3bIBAHHMM, CY)KICHUN M OL[CHOK B OTHOIUCHUM
VupexaeHus, eCId 9TO He BXOAUT B 00S3aHHOCTH pabOTHHKA,;

cob6monaTh KOHMHIEHIUATLHOCTh MHGOPMAIMM O KOHTpareHTe, Kacarolueics
YCIOBHUI €ro YKU3HEIEATENBHOCTH, TNYHBIX KayecTB U MpOoGieM, NPUHIMATh MEpHI
IUIsL ee 00EeCTIEUeHNUS; |

HE HCIIOIB30BaTh JOHKHOCTHOE TOJIOKEHUE A OKa3aHWs BAUSHUSA Ha NEATEIbHOCTD
roCyJapCTBEHHEIX OPraHOB M OPraHOB MECTHOTrO CaMOYTPaBJIEHWs, OpraHW3alvii.
JOJDKHOCTHEIX JIMLI, TOCYAApPCTBEHHBIX U MYHHLUNAIBHBIX CIYXaIIUX NPU PELICHUN
BOIIPOCOB JIMYHOT'O XapaKTepa;

YBA)KUTENHHO OTHOCHTHCA K MACATENBHOCTH IMpPEICTaBUTENEH CPEICTB MAacCOBOH
nadopMany 0 MHGOPMUPOBAHMIO OOIIECTBa O paboTe YUpeKICHHU:A, a TaKKe
OKa3bIBaTh COJEHCTBME B IOJyYEHHH TOCTOBEPHOH MHPOpMalMK B yCTaHOBICHHOM
HIOPSIIIKE;

IIOCTOSHHO CTPEMHThCS K OOECIeUeHMI0O Kak MOXHO Oonee 5(dekruBHOro u
5KOHOMHOI'O pacropsHKEHUS (MHAHCOBBIMM CPEICTBaMM, WHBIM HMYLICCTBOM,
MaTepUaIbHO-TEXHMYECKUMHE U IPYTHMU PECYpPCaMU Y UPEIKICHHUS;

HE HUCIOJIF30BaTh UMYIIECTBO YUPEKICHUS B LENIX, HE CBSI3aHHBIX C MCIOJIHEHUEM
TPYIOBBIX 0OS3aHHOCTEH, a TaKKe He NepelaBaTh €r0 B TAKUX LEJIIX UHBIM JIMIaM.



2.3. PykoBomuTenp YUpEeKIeHUs ¥ PYKOBOIAMTENN CTPYKTYPHBIX [10Ipa3/IeICHU}
YVupexieHns TOJDKHBI OBITH M1 PAOOTHUKOB Y UPEIKICHUS o0pa3noM npodeccroHaIn3Ma,
Ge3ympeyHol pemyTalyy, CBOMM JIMYHBIM [OBEJCHHEM I0[aBaTh MNPUMEpP HECTHOCTH,
GEeCIPUCTPACTHOCTH U CIIPABEIHBOCTH.

2.4. PykoBomuTens YUPEKASHHS U PYKOBOAUTEIM CTPYKTYPHBIX I0Ipa3IeJIeHU I
YupexaeHus:

a) NPUHHMMAIOT MEPHI N0 NPENOTBPAIICHUIO U YPEryTUPOBAHUIO KOH(JIUKTa UHTEPECOB,
[0 TpPeIyNpeXICHA0 KOPPYILMM, BKIIOYas MEpel IO TPEIOTBPAIICHHIO
KOPPYIIIHOHHO-0IIaCHOIO [TOBEACHYS;

6) CONEHMCTBYIOT YCTAHOBJICHUIO ¥ TONIEPIKAHHIO B KOJUIEKTHBE 30pPOBOTO MOPATbHO-
TICUXOJIOTHYECKOI 0 KJIMMaTa;

B) IpH ONpeeneHuH OOBeMa ¥ Xapakrepa IIOPYyYaeMOH JApYruM pabOTHUKAM
VupexaeHuss paGOTHl PYKOBOJCTBYIOTCS NPHUHIHMIIAME  CIPABEMIMBOCTH, yHCTa
JMYHBIX U IEJOBBIX KAUeCTB, KBATU(UKAIMK U OIbITa NOYMHCHHBIX;

I) He JOMYCKAIOT 110 OTHOLICHHIO K NOAYMHEHHBIM paboTHHKaM HEOOOCHOBAHHBIX
TIpeTeH3uii, a Takke HaKToB rpyOOCTH 1 GECTAKTHOCTH,;

1) TPOSBIAIOT 3a00Ty O IOJYMHEHHBIX, BHHKAIOT B HX npoGJieMbl U HYXJIBL,

CONEICTBYIOT NPUHATHIO 3aKOHHBIX M OGOCHOBaHHBIX peLICHUH, CIIOCOOCTBYIOT
npodeCCHOHATBHOMY ¥ I0JUKHOCTHOMY POCTY PabOTHHKOB;
€) OpraHM3yIOT OKa3aHWE NOIIEPKKHM U TIOMOIIM MOJIOBIM CIICHUATUCTAM (c ombITOM

paGoTEI 10 3 JieT) B IPHOOPETEHNHU TPO(PECCHOHATBHBIX HABBIKOB.

2.5. PykoBoauTens YUPEKIEHUS U PYKOBOAUTENM CTPYKTYPHBIX 10JIpa3Ie/IeHUM
VupeskIeHns HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATE/IHCTBOM Poccuiickoit
denepanuy 3a JeHcTBAS WM 6e3JelcTBAe NMOAYMHEHHBIX COTPYAHMKOB, HAPYIIAIOIIMX
TIPMHIKAIIB STUKA U TIPaBHIIA CIIy)KeOHOrO MOBEACHHUS, €C/IU OHH HE NPUHATA MED, 9TOOBI HE

JIOIyCTUTH TAKUX ACHCTBUM MM Oe31eHCTBIA.

3. DTHYeCKHe HOPMBI CJIy:KeGHOro MoBeAeH s pad0THHKOB

3.1.B JO/DKHOCTHOM TOBeleHHM pabOTHUKY  YUpPEeKICHHUA HE0OX0IUMO
PYKOBOJCTBOBATLCS TEM, YTO B COOTBETCTBHH C Konctutyumeit Poccuiickoit Denepauun,
YeIOBeK, €ro mpaBa M CBOOOMBI SBJIAIOTCS BBICIICH LEHHOCTBIO, U KXl TpaKIaHUuH
UMEET npan Ha HENPUKOCHOBEHHOCTh YaCTHOW JKM3HH, JUIHYIO H CeMeWHyI0 TalHy,
3aIIUTY YECTH, TOCTOMHCTBA, CBOETO J0OPOr0 UMEHH.

3.2. B MOKHOCTHOM IOBEAEHNH paOOTHUK Y UPESIKACHHS BO3ACPIKUBACTCA OT:

— m060ro BHWIA BBICKA3bIBAHMM M JEHWCTBHI JUCKPUMHHAIMOHHOIO XapaKTepa II0
IpU3HaKaM [0JIa, BO3pacTa, pachl, HANMOHATBHOCTH, A3bIKa, rpakK1aHCTBa,
COIMANBHOTO, MMYIIECTBEHHOTO MM CEMEMHOro MONOKEHHMS, MOTUTHICCKUX HIH

PEJMIUO3HBIX NPEATIOUYTECHUM;



— IpybOCTH, TNpOSBIECHHN NPEHEOGPEKUTETPHOTO TOHA, 3aHOCUYMBOCTH, IIPEIB3STHIX
3aMEYaHUM, IPEbSBICHUs HEIPAaBOMEPHBIX, HE3ACITY)KEHHBIX 0OBHHEHMUIL;
— YIPO3, OCKOPOWTENBHBIX BBIPAKEHMII WIH DEIUIAK, eHCTBMH, MNpPEmsTCTBYIOLMX

HOpPMaJIbHOMY OOIIEHHIO WIIH IIPOBOLUPYIOIIXUX IPOTUBOIIPABHOE ITIOBEACHUE.

3.3. PaboTHUKH VYUpeKIeHHS NpU3BaHEl CIIOCOOCTBOBATH CBOMM JOJYKHOCTHDBIM
IIOBEICHUEM  YCTAHOBJICHUIO B  KOJUIEKTUBE  JCIOBBIX  B3aUMOOTHOLICHUN U
KOHCTPYKTHBHOT'O COTPYAHUYECTBA APYT C IPYTOM.

PaboTHUKYM IOWKHBI GBITH BEXUIMBBIMH, 100POKENATENBHBIMH, KOPPEKTHBIMH,
BHUMATEIbHBIMU U NIPOSBIIATH TEPIIMMOCTD B OOLICHUH C IPaskIaHaMH U KOJUIETaMHU.

34. Ilpu BO3HMKHOBEHHM KOHQJIMKTHOH CHTyaruu MEXIY CTPYKTYPHBIMH
NOAPA3NENCHUAMU  YUpeKIeHUs,  pabOTHUKaMH  YUPEXKACHHMS  NPUOPHTETHBIM
HaNpaBJICHUEM PEIICHUST KOHPIIMKTA SBIISETCS YUeT HHTEPECOB YUPEKIEHHS B LIETOM.

3.5. Buemnnit Bux paGoTHUKa YUpeJEeHHA NPHU HCIONHEHWH UM IOJKHOCTHBIX
O0S3aHHOCTEH B 3aBHCHMOCTM  OT  yCIOBMIl TpYNOBOM  J€ATEIBHOCTH  JOJKEH
CIIOCOOCTBOBATh YBAKUTEIBHOMY OTHONIEHWIO TPAXKAAH K YUPEKICHHIO, a TAKKe, npu
HEOOXOIMMOCTH, COOTBETCTBOBATH OOMIENIPUHATOMY JIEIOBOMY CTHIIIO, KOTOPBIN OTJIMYAIOT

CACPXXAaHHOCTD, TPAAULIMOHHOCT, aKKypaTHOCTb.

4. OTBEeTCTBEHHOCTH 32 HapyUIeHHe mosoxkeHuii Kogexca

4.1. Hapymenue paGoTHHKamMu YupexaeHHil MONOXeHH Hacrosmero Komekca
TOJTIEKUT MOPAIBbHOMY OCYKACHHIO Ha COOpaHHUAX (COBEIIAHHUSX, KOH(DEPEHIMAX), a B
CiTyYasx, TPeIyCMOTPEHHBIX (elepalbHBIMI 3aKOHAMM, HapylleHue nonoxkeHuit Komexca
BJICUET IPUMEHEHHE K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2.PabOTHUKM YUPEXIEHHS B 3aBICHMOCTH OT TSKECTH COBEPIICHHOTO IPOCTYIKA
HECYT OTBETCTBCHHOCTb B COOTBETCTBUM C AECHCTBYIOIIUM 3aKOHOAATEILCTBOM PoccHifckoii
Denepanym.

4.3. Cobmronenne paGOTHHKOM YupexaeHHsS IOTOKeHMH Hacrosmero Komekca
YYIUTBIBACTCS IIPU HA3HAYCHUH MOOIIPEHMH 1 HAJIOKEHUU TUCIUIUINHAPHEIX B3BICKAHUH.

4.4 Hapymenue npaBmi aHTHKOPPYNLMOHHOTO TOBENEHMS BJIEYET MPOBEICHHE
CITyXKeOHOTo pacciIeN0BaHus 110 00CTOSTENECTBAM BOSHUKHOBEHHS KOPPYILHOHHO-OMACHOH
CHUTYyaLIH.

Ipunsmo na 3acedanuu obwezo cobpanus pabomuuxos, npomoxor Ne 7 om

R 9 D /AYeoda



